
WELCOMING YOUR AUDIENCE, INTRODUCING YOURSELF  AND THE TOPIC


MORE FORMAL LESS FORMAL

Good afternoon, ladies and gentlemen. 

Today I would like to…

Let me just start by introducing myself. My name is…

It’s a pleasure to welcome you today

The topic of today’s presentation is…

I suggest that we begin now.

I’m aware that you all have very tight schedules.
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Hi, everyone

What I want to do today, is…

As you know, I’m

It’s good to see you all here

In my talk I’ll tell you about

Okay, shall we get started?

I know you are all very busy
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Good afternoon, ladies and gentlemen. Hi, everyone

Today I would like to… What I want to do today, is…

Let me just start by introducing myself. My name is… As you know, I’m

It’s a pleasure to welcome you today It’s good to see you all here

The topic of today’s presentation is… In my talk I’ll tell you about

I suggest that we begin now. Okay, shall we get started?
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GIVE Today I’d like to give you an overview of our present market position.

SHOW I’ll be showing you how the database works.

TALK During the next two hours we’ll be talking about EU tax reform.

BRING I'd like to bring you up to date on SEKO's investment plans.

REPORT This afternoon I'm going to report on our financial targets for the division.

UPDATE Today I'd like to update you on the proposed training project.

LOOK This morning we'll be looking at business opportunities in Asia.

BEGIN Today I'll begin by telling you about what Jane's group is working on now.











